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FLAT PRINTING
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2 SIDED PRINTING

Back Color(s)

PMS
PROOF REQUIRED PMS
SHIP DIRECT

INDICATE
COLOR

PLEASE COMPLETE ORDER FORM
ACCURATELY & CLEARLY

ITEM

STOCK QUANTITY

INK COLOR
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FAX: (317) 869-4987

TOLL FAX: (800) 899-5505

CUSTOMER
APPROVAL

SALESPERSON DATE

ORDER #

DEALER USE

1. Print copy clearly on lines below in proper sequence and in approximate position each line is to appear.
2. Indicate MAINLINE or largest type line with an ( ) in left column.
3. If TWO (or more) INK COLORS are used mark color of each line in column at right.
4. Attach previously printed sample if possible and mark changes wanted.
5. Body copy is 8 pt. medium Helvetica (see catalog type) unless otherwise specified.
6. For handwritten e-mails, indicate specific upper or lower case letters.
7. If using a reorder card, please attach a copy or fax a copy
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Cut to   x 

Folding to 

Scoring to  x 

Pad in   pads of 

Perf at 

Drill Size  Location 

Die Cut to 

Shrinkwrap in 

QUOTE #

BUSINESS CARDS
LETTERHEADS
ENVELOPES
TEL-A-DEX CARD
FOLD-R-CARD®

FULL SHORT
FOLD  FOLD 
ANNOUNCEMENT
#

OTHER 

SPECIAL INSTRUCTIONS AND CUSTOM SERVICES

BLACK
REFLEX BLUE (Pantone)

RED (PMS 185)

GREEN (PMS 347)

PROCESS BLUE (Pantone)

BURGUNDY (PMS 201)

GOLD (PMS 873)

DARK GREEN (PMS 342)

SEMI-STANDARD INKS
BROWN (PMS 463)

ORANGE (PMS 165)

TEAL (PMS 320)

SILVER (PMS 877)

PURPLE (Pantone)

YELLOW (Pantone)

GRAY (PMS 430)

PMS 293 BLUE
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